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Iran University of Medical Sciences
[bookmark: _GoBack]Request for Appointment of Representative for Comprehensive Exam Session





No.: ......................... 
Date: .......................

Dear Dr. ……………
Director of Educational and Graduate Studies Affairs

With reference to the readiness of Ph.D. student/s admitted in first/second semester of year .........., the following individuals are hereby introduced for participation in the comprehensive exam:
The mentioned student(s) have successfully completed all coursework in the educational stage and have successfully defended their proposals. Therefore, their participation in the comprehensive exam is permitted.
Along with the attached list of exam committee members, we kindly request that you appoint a representative of the University’s Educational Affairs to attend the comprehensive exam sessions, which will be held on ........................... (written exam) and .............................. (oral exam).

	No.
	Full Name
	Field of Study
	Student ID

	1
	
	
	

	2
	
	
	



Assistant Dean for Education and Graduate Studies

Attachments: 
List of proposed exam committee members ☐
Academic transcript      ☐
Language exam score   ☐
Academic status form   ☐









No.: ......................... 
Date: .......................

Dear Mr. /Ms. ....................................... 
Assistant Dean for Education

This is to inform you that, while approving the proposed exam committee members, Dr. ....................................... is hereby appointed as the representative of the University’s Educational Affairs in the above-mentioned comprehensive exam session.
....................................................................................................................
Director of Educational and Graduate Studies Affairs
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